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INDIA TOURISM DEVELOPMENT CORPORATION LIMITED

Ref: SEC:182(Hotels)

OFFICE ORDER

Dated: 4.7.2016

Subject: Sub-delegation of Powers to the Resident Manager, The Ashok, New Delhi

In partial modification of Office Order of even number dated the 2™ October
1993 and in exercise of the powers delegated to him by the Board of Directors, C&MD is
pleased to sub-delegate, with immediate effect, following power to the Resident
Manager, The Ashok, New Delhi:

purchases on any one item/
(17.10) | occasion.

Entry Nature of power Extent *of Power and general |
No conditions, if any
16.12 | Power to make emergent Upto Rs 15,000/- on any one item/

occasion.

Distribution

(1) D(F) / D(C&M)
(2) All HODs -
(3) GM, The Ashok
(4) OSD to C&MD
(5) Manager(IT)
(6) AM(OL)

2 This issues with the approval of Chairman & MD.

&“

(V.K. Jain)
Company Secretary




INDIA TOURISM DEVELOPMENT CORPORATION LIMITED
Scope Complex, Core 8, 7 Lodi Road New Delhi = 110003

SEC3182(Hotels) : Dated: 2.10.93

In partial modification of Office Order of even number .
dated 21.8.834 sub~delegating pouwers to Resident Managers/Executive
‘Managers of ITODC hotels and’in exercise of the. pouwers delegated to
him by the Board of Directors, the Chairman & Managing Director is
plzased to sub=delegate, with immediate effect, the administrative
and financial powers as set forth in the enclosed schedule, to the
Resident Manager, Ashok Hotel, New Delhi.

2 These powers shall be exercised®keeping in view the followings=

a) provisions contained in the Memorandum and Articles of
Association of the Corporationg

b) pouwers delegated to the Chairman & Managing Director
by the Board of Directorss3

c) general financial principles, such as economy, Pprudential
A menagement, sanction of competent authority, availability
of budget provisions etc.

&{-—-—-
{ C. Stephen )
Company Secretary

To

Resident Manager,
Ashok Hotel,
New Delhi

Distribution &

1. A1l Sr UPs/ED(V)/VPs .
2. AVP(Ashok)

3, GM(Accounts), Ashok Hotel, New Delhi

4. GM(H-PYGM(IA)/GM(A/cs)

5. 0SD to C&MD

6. PS to C&MD




Entry No.

——

Schedule annexed to foiqnggger No. SEC3182(Hotels)
dated 2.10,93 regarding sub~delegation of pouwers to

Resident Manaqer, Ashok Hotel, New Delhi

Nature of Power

SECTION-I

ADMINISTRATION

247

7.

7.1

8.

8.1

Power to make recruitment and
selection to posts in accordance
with the ITDC Recruitment,
Promotion & Seniority Rules.

Power to fix pay on initial
appointment in respect cof staff
which the Chairman and Managing
Director is .authorised to appoint.

Transfar, Joining Duty, Travelling
Allowance, Handing over Charge etc.

Power to grant advance of TA on
transfer including other advances
as admissible on transfer.

Power of a Controlling Offieer in
respect of his own TA bills and
in respect of TA of officers and
staff.

Disgipline

Power to suspend, punish, terminate,
remove, retrench or dismiss any
employee of the Corporation in
accordance with the terms of his/
her appointment or for good and
sufficient reasons in accordance
with the ITDC Conduct, Discipline

& Appeal Rules, 1978 or the Standing
Orders as applicable to the Unit.

Power to take disciplinary action
against (a) employees appointed by
his subordinates, and (b) employees
appointed by him.

Resignation
Power to accept rasignation in

respect of oFficers/employees of
the Corporation.

Extent of power and general
conditions, if any

Full in respect of posts carrying scales
of pay below Rs 2200~4000/-.

At the minimum of the scale in respect

of posts carrying scales of pay beslow

Rs 2200~-4000 and in deserving cases upto
three stages above the minimum on the
recommendation of the Selection Committee.

L 4

Full in respect of staff working under
hime

Full in respect of his own and staff
working under him including local
journeys on official work. For outstation
journey/tour, the sanctioning authority

in respect of him will be VP(H) and in
respect of the staff the Head of ths Unit
will be the Sanctioning Authority.

Full in respect of posts carrying
scales of pay below fs 2200-4000/-.

Full in fespect of posts carrying
scales of pay below Rs 2200n4000/-.

v

Full in respect of posts carrying
scales of pay below Rs 2200-4000/~ in
consultation with Vigilance & Security
Division. ’

O

more



Entry No

s .

Nature of Pouwer

Power to grant leave to employees i)
of the Corporation in accordance

with the rules of the Corporation.

Power to grant psrmission to affix
and suffix holideys with leave and/
or joining time.

10. Promotio

1044

10.6

116

1111

Power to grant normal and additional
imcrement s.

cross
scales

Power to permit persons to
efficiency bar in the time
of Paye

Power to grant advances to cmployees
for purchase of conveyance in accord-
anc3 with the ITDC isdvances(Grant &
Recovery) Rulos, 1974,

Power to grant overtime wages to
eamployees of the Corporation in
accordance with the Rulss of the

Corporation,. e
ii)

iii)

Power to grant festival advance in
accordance with the ITDC Advances
(Grant & Recovary) Rules, 1974,

Power to grant Salary Advance in
accordence with the ITDC Advances
(Grant & Recovery) Rules, 1974,

Power to sanction expenditure on
entartainment subject tc limits laid
down in the Rules applicable from
time to time.

Extent of power and general
conditions, if any.._ ___

v

Full in respect of staff working
under him wherege no reliever is
required to be posted from Hgrs.
This incdude LTC and Leave Encash=
ment in accordancz with the rules.

Arrangement of work will be the
responsibility of the Sanctioning
Authority.

Full in respesct of staff working
under hims

o

Full in respect of normal increment
to staff working under him.

Full in respect of posts where he
can grant normal incremznts.

-"

Full in respect of advance for
purchase of bicycle for staff subject
to budget provision.

Full subject to general instructions

issued from Hgrs. and other rules

and regulationse.

R report to Hgrs. shall be submitted
categorywiss every month in respect
of ths overtime sanctioned.

Overall responsibility rests with
Unit Head.

Full

Full

Upto fs 1,000/= per znnum in his ouwn
hotel and subjzct” to general
instructicns issued by Hgrs.
ceiling refer to KOT cost.

auests entertained should be

maintained.

The
List of

more




i
Entry Noe Nature of Power
SECTION V
PURCHASE
1% Power to sanction purchase of
provision and fresh supplies.
SECTION VI
SALES AND SERVICES
18 4.3 Power to sanction commission to
Travel Agents.
18e4 Power to deal with 'on the spot!

disputes of customers in settling
their accounts.

18.5 Power to negotiate regarding
finalisation of bills to clients
and to accepPt reduction therein on
the merits of the each case.

Extent of power and general
conditions, if any

Full in respect of perishable items
like vegetables, fruits, fish, meat
poultry, Provisions etc.

Purchase above fs 500/~ should be made
either on the basis of tenders/quotatior
or by purchase committee which will
inter=alia include the Head of the
Deptt. concerned and a representative
of the Accounts Deptt,

L d

Full at the rates normally allowed in
the trade. Any special arrangement with
Travel Agents should be with the approva
of Hgrs.

Full, A report should be sent to Hqrs.
when amounts more than Rs 500/~ are
foregone in any case.

Full. A report should be sent to Hgrs.

when amounts more than Rs 500/=- are
foregone in any case.

Ak45;2U4L>

( C. Stephen )
Company Secretary



INDIA ___TOURISM . DEVELOPMENT _ CORPORATION _ LIMITED

SEC: 182(Hotels) Dated ¢ 21.8,1984

OFFICE GRDER

- e SR D CIas €36 36 O 6D

SUBJECTs Sub=delegation of powers to the Resident Managers/
Executive Managggi of ITOC Hotels.

e e 5 e - - - 5 ST wm eav o VMmaens € PG Y ETOTIEA Yy, e

In exercise of the powers declegated to him by the Board of
Directors, the Managing Director is pleased to sub=delegate with
effect from Auguat 13,1984 the administrative and financial pouwers
as set forth in the enclosed schedule to the Resident Managers/
Executive Managers of ITDC Hotels.

2 These powers shall be exercised keeping in view the following:-

-

(a) provisions contzined in the Memorandum and Articles of
fissociation of the Corporationg

(b)  powers delegatecd tg?ﬁanaging Director by the Board
of Directors; -

(c) general financiale principles, such as economy,
prudential management sancticn of competent authority,
availability of budget provisions etce.

LlcHadong
(Smt. C.K. THUK RAL )

Dy.Secretary(H&C)
Distribution:
1u All Resident Managers/Executive Managers of ITDC Hotels
2e All HODs
.3. N1l GMs of ITDC Hotels
4 G.M. (Accounts)
Se All Officers of the Hotels Divisions

6. Dy.C.Icf\-
e DGM( Admn. )
Be Nsstt.Secrotary.

P T L L L TP By )
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