
INDIA TOURISM DEVELOPMENT CORPORATION LTD

Ref. SEC: 182(ATI) Dated: s" November 2012

OFFICE ORDER

Subject: Sub-delegation of Powers to executive level Manager
of ATT Units

Attention is invited to Entry No. 15.18 contained in the Schedule of Powers to
executive level Manager of An Units (circulated vide Order of even number dated the
ih September 1990) wherein the power to incur expenditure on maintenance and repairs
to roads, buildings, plant & machinery, vehicles , is sub-delegated as under:

Entry No./Nature of Power Extent of Power General condition, if any-
I

15.18 Power to incur Full. I In respect of preventive
expenditure on maintenance maintenance of ATT vehicles
and repairs to roads, and subject to norms and
buildings, plant and budget provision.
machinery, vehicles and
other property of the Upto Rs 1,000/- per In respect of repairs either
Corporation. month per Ambassador depa rtmenta Ily or from

car and upto Rs 3,000/- approved garages as per
per month per norms and budget provision.
Mercedes Benz car/
coach.

2 The Extent of Power has since been reviewed and it has been decided to amend
the same by enhancing the Power so far as expenditure on repairs is concerned.
Accordingly, the 'Extent of Power' in respect of Entry No. 15.18 stands amended, as
under:

~ No./Nature of Power

115.18 Power to incur

I
expenditure on maintenance
and repairs to roads,

I buildings, plant and
machinery, vehicles and
other property of the
Corporation.

General condition, if anExtent of Power

In respect of preventive
maintenance of ATT vehicles and
subject to norms and budget
provision.

Upto Rs 5,000/- per
month per vehicle/
coach.

In respect of repairs either
departmentally or from approved
garages as per norms and budget
rovision.

Full.

3.. This issues with the approval of the Vice Chairman & MD.

(V; . Jain)
Company Secretary

Distribution:
1 O(C&M)
2 CVO
3 All VPs
4 GM(ATI)
r:; nc:;n tn vrRoMn
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Sub Sub-delegation of pO\-lGrsto executive level
J:-tlanaoer of ,""TTuri.i t s ,-~ -------_._'---- -----------------

In exercise of the powers delegated to him by the Board
of Directors, the C&MDis pleased to sub •..delegat'2 w it.h
immedia_te effect the administ::-ative and f i nenc Le.I power s
to executive level Mariaqe r-s of ATT uni-ts as sot; forth in
the ctttached schedule.

2 e The powers shall be 2xercised J(cepi.ng in vievl the
follovling ~-

1) provisions contained in the .1c'mcrandum and Articles
of 1-\5sociation of the Corp,::>r;"J.tiori;

2) power's delege,tr.::d to t.ho Chairman ..cuEI-Hanaqic1g
Direc-tor by the Board of D:L-:'::-,:'Cct,ors'arrd >

3) general financial principles,. such <:1s economy
pruc1ential management, sanct Lon of cornpetent
authority, availability of bUQ(;;iet:prova s.i onc
etc,.

3... All financial powers shall be exel.·cisec1 wi:th -the
concurrence of the F&,A eXecllti\'c ati:<:-l.ched t.o the uni t/
Regional office. All personnel matters shall be dealt
with in consultation w i.t.h Personnel Executive in the
Unit/Regional office~

4. The Non-executive level unit In_cha:cqe of [:/[,T uni-ts
shall continue to exercise powe r s as - sub-,delegated t.o

-tl;em vide Office Order No. SEC~208 dt.; 2~8<r2i SECd02
d t , 21.4.82 and T/Adrrul/12/i-!qrs dt; , 29.8~83.

f~l p, I· r;
~.~t{;,\"\ t..1_,~~';r." .........-\..

(Smt. C.K. Th-..l'G·al)
2ompEln}T Secretar~r

Dis tribu-tion
1. Manager- 211 ATT units
2< Regional Hanagers
3. All Sr. VPs/ED(V)
4. \lP(ATT)!vP(CP)/VP(IR&A)
50 GM(Ii'.)
6. Dy Secretary
7 0 EA t.o C&HD



INDIA TOUn:;:Sn DEVELO?I"I:::::,:T CO;{PORATION LIMITED

Schedule annexed to Office Order No. SEC: 182 (ATT) dated 7.9.90
regarding sub-delegation of powe rs to exccutiv8 level Han·Jgers
of ATT Units

SECTION 1
i'\DI1IN ISTR'\TION

6. Transfer, Joining duty, Travelling
Allow<:.n~_~,__H_C!.~'?J.ESL~vercr.:..argeet:.c.
6.11 Power of Cl Controlling Officer

in respect of his own TA bills
and in respect of TA of officers
and staff.

Full i)1n respect of his own and staff
working under him including local
journeys 0,1 official work.

ii)A monthly statement of conveyance
charge reimbursed during the month
shall be submitted to Hqrs.

iii)In respect or his own outstation
journeys, prior approval of HOD
shall bo obtained.

.,

9. Leave
9<1 Power to grant leave to employees

of the Corporation in accordance
with the rules of the corporation.

Full In respect of staff working under him
including Leave Travel Concession and
Leave Encashme:l.t in accordance with
the rules.

9.2 Power to grant permission to affix
and suffix holidays with leave and/
or joining time.

Full In r-espect 0= staff working under him.

10. Promotion
10.4 Power to grant normal and

additional increments.
Full In respect of normal increments to

staff working under him.

. .. 2/-



. -'-'- ----.---.- ... -- ,-.~-.-.-,... -.- ..~--..--- .•..-. ---_._._---- -_J: =~~=.~~_.·-.2,,::'.-~=~=====~=-_==..__,._,:,_,_,__.._. . .._~". _.=~_~._..,=-=_~=.=~~_.==~_~_-------_.~~==.__=
11. Allowances and Advances

11.2 Po,"er to grant advance to employees
for purchase of convey anoe in
accordance with 'the ITDC Advanc os
(Grant & Recovery) Rules, 1974.

Full In respect of st:aff working under him
for the purchase of bicycles only and
wi. thin budgetilry limits.

11.5 Power' to grant overtime waqes to
employees of the Co rpor a'tLorr in
accordance with the rules of t.he
Corporcltion.

Full L) In respect of staff vTorking unde.r him
inc luding Dri ver s subject to general
Lnat.rvict.Lons issued in this regard
and regLllations e

inA monthly stili:ernent to be submitted to
the Hqrs.

11.6 Power: t.o grant festival advance in
accordance .w i th the ITDC Advances
(Grant & Recovery) Rules, 1974.

ro i i In respect of staff working under him.

11.11 Power to grant salary advance in
accordance ",ith the ITDC Advances
(Gran'c & Recovery) Rules, 1974.

Full In respect of staff working under him.

12. Administration-General----.--..-..~-.--------
12.12 Pov.rer to open and opera·te the bank

account of the Corporation, and dr-aw ,
accept., endorse and negoti.ate cheques,
dr-a fts , prom5.ssory notes and other
neqoc i.abI e instruments.

Full In case of Bank A.ccounts opened for
their r€:spec·tive units and wh Lch they
have been authorised to operate.

. .. 3/-

15.17 Power to sell surplus stores
stocks etc.

SECTIONIH
\\C?RK.sLP®J~TS7BUSI!~~SS

Upt.o Rs5,000/- i)1n respec·t of s·tores declared surplus
at a tirne. subject t.o following prescribed procedure

and with the concur-ranee of Finance.

ii)A report on each dispOsal shall b~
submitted to Hqrs.



15.18 Power to incur expenditure on
maintenance and repairs to roads
buildings, plant and machinery I

vehicles and other property of
the Corporation.

3

----- .-.....-. - --.- "·---·'·--4
_._-----------------------

Full

Upt;o Rs 1,000/-
per month per
i\rnbassdorcar
and upto ~ 3,000/-
per month per
Mercedes Benz
car/coach.

SEC'I'ION IV
H I SCS'Cf/;Nii:OU S

16.10 Power to sanction expenditure
on en-tertainment subject to limits
laid down in the rules applicable
from -time to time.

17.1 Povrer to sanction purchase of
stores & spares,

18.2 Power to grant concessions to
cli.ents/customers/employees.

18.3 Power to sanction commission
to travel agents.

Full

Full

SECTION VI----~.-.--.--~_§.._~\ND.~~RVJCES

upto 10% in
individual case
and upto 20% on
bulk business

Full

In respect of preventive maintenance of
AT'I' vehicles and subject to norms and
budget provision.
In respect of repairs either departmentally
or from approved garages- as per norms and
budget provision.

Within t+re budget allotted to the unit
and subject to authorisation and general
instructions from Hqrs ,

In respect of ATT vehicles from
authorised sources and adherence
to purchase procedure.

Report on the grant of 20% discount
to be submi-tted to Hqrs every month.

As per trade practice.

•..4/-



,
\

J 4

SECTION VII---------CONTINGENCIES---'-'-'~-"--
19.4 Power to sanction establishment

charges
Full

~'19.5 Contingent expenses Upt.o Rs 250/-
in each case..>

\. ,"

i) Subject to budget provlslon and
general instructions issued from
Hqrs.

ii)'l'his includes payment of electric
bills, telephone bills, rent, rates. ,
taxes, -,insurance etc, purchase of .".,;../:\.),
office s t.at.Lone ry , expenditure on

··POL,un~J;oDn, washing allowances etc.

i)In respect of miscellaneous items
not covered eLsewhere •

ii)Report to be submitted to Hqrs for
each payment made under this Head.

('.IU{~Mk,,1.
(Smt. C K 'I'hukr'a.L)
Company Secretary

' •• 3/_


